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Q1. Unscramble the words :

1. ONRBIB ___________

2. LETIT RBA ___________

Q2. TRUE OR FALSE:

1. The File tab is present on the right corner of the ( )

word window.

2. Cutting the text means the selected text will disappear

from its original position. ( )

Q3. Choose correct option:

1. Which option is selected from the File tab to open a saved

document?

(a) Copy ( ) (b) Cut ( )

(c) Save ( ) (d) Open ( )

2. Which of the following is a word processing software?

(a) Word ( ) (b) Paint 3D ( )

(c) Paint ( ) (d) Excel ( )

Q4. What is a word processor ?

Ans ________________________________________________________

__________________________________________________________

Q5. Write rhe shortcut command for each of the following :-

1. To Copy text in a document ____________________

2. To Close the document ____________________

3. To Cut the text ____________________


